
 
 
 

These specifications have been made available on-line to view and/or download for your convenience. 

By downloading these specifications, you have agreed to monitor Liberty County Purchasing’s 
Webpage for Addenda pertaining to this request.

REQUEST FOR QUALIFICATIONS #25-12

Architectural and Engineering Services for the 
Development of a New County Jail Facility

          Date   Legal Name of Company 

Mailing Address 

E-Mail Address Phone Number 

Contact Name  Signature 

Submission of this form does not guarantee addenda notification. 

It is the responsibility of the Vendor  
to monitor Liberty County Purchasing’s Website 

for the most current information and addenda  

VENDORS SHALL IMMEDIATELY COMPLETE THIS 

SPECIFICATION DOWNLOAD ACKNOWLEDGEMENT 
AND RETURN IT VIA EMAIL TO: STEPHANIE.KEETON@CO.LIBERTY.TX.US 
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REQUEST FOR QUALIFICATIONS #25-12 

Architectural and Engineering Services  
for the Development of a New County Jail Facility 

July 24, 2025 

Liberty County is soliciting Statements of Qualifications (SOQs) from qualified architectural and engineering 
(A/E) firms to provide planning, design, and construction administration services for the development of a new 
County Jail facility. This solicitation is conducted in accordance with the Texas Professional Services 
Procurement Act (Texas Government Code Chapter 2254) and Texas Government Code Chapter 2269, relating 
to Contracting and Delivery Procedures for Construction Projects. 

POINT OF CONTACT 
The point of contact for this solicitation is: Stephanie Keeton 

stephanie.keeton@co.liberty.tx.us 
(936)253-8045

PURPOSE 
The County intends to construct a new jail facility that meets current and projected inmate population needs, 
addresses facility deficiencies, and ensures full compliance with Texas Commission on Jail Standards (TCJS) 
regulations. The selected A/E firm will work with the County through all phases of development. 

SCOPE OF SERVICES 
Services may include, but are not limited to: 

- Needs assessment and facility programming
- Site evaluation and selection assistance
- Conceptual and schematic design
- Design development and construction documents
- Permitting and regulatory approvals
- Bidding and procurement support
- Construction administration and inspection services
- Coordination with TCJS for design and operational compliance
- The firm must comply with the requirements of:

 Section 2269.057, 2269.102, 2269.152, 2269.205, 2269.252, and 2269.305** of the Texas
Government Code

 Chapters 1001 (Engineering) and 1051 (Architecture) of the Texas Occupations Code

MINIMUM QUALIFICATIONS 
Respondents must demonstrate: 

- Proven experience with correctional facility design
- Familiarity with Texas Commission on Jail Standards (TCJS) requirements
- Licensure to practice architecture and engineering in the State of Texas
- Ability to provide a multidisciplinary team, including subconsultants as needed
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REQUIREMENTS 
Conflicts 
Utilizing the attached forms, the respondent must certify that it does not have any personal or business interests 
that present a conflict of interest with respect to the RFQ and any resulting contract. Additionally, if applicable, 
the respondent must disclose all potential conflicts of interest. The respondent must describe the measures it 
will take to ensure that there will be no actual conflict of interest and that its fairness, independence, and 
objectivity will be maintained. The County will determine to what extent, if any, a potential conflict of interest 
can be mitigated and managed during the term of the contract. Failure to identify actual and potential conflicts 
of interest may result in disqualification of a solicitation response or termination of a contract. Please include 
any activities of affiliated or parent organizations and individuals who may be assigned to this Contract, if any. 

The following information will be needed for proper 1295 form completion: 
• Name of the Governmental Entity:   Liberty County 
• Contract ID:      #25-12 
• Description:      Architectural and Engineering Services 

Response Format 
To achieve a uniform review process, and to obtain a maximum degree of comparability, it is required that 
responses be organized in the below manner with tabs separating each section.  Do not submit fees or cost 
proposals at this stage. 

1. Cover Letter expressing interest and understanding of the project 
2. Firm Background and Experience 
3. Organizational Chart and résumés of key personnel 
4. Project Approach specific to jail design and delivery 
5. Relevant Project Examples from the last 10 years 
6. References (minimum of 3 similar projects) 
7. Proof of Licensure in Texas for all design professionals 
8. Litigation and Contract History Respondents must include in their solicitation response a complete 

disclosure of any alleged or significant contractual failures. In addition, respondents must disclose any 
civil or criminal litigation or investigation pending over the last five (5) years that involves respondent 
or in which respondent has been judged guilty or liable. Failure to comply with the terms of this 
provision may disqualify respondents. Solicitation response may be rejected based upon respondent’s 
prior history with the State of Texas or with any other party that demonstrates, without limitation, 
unsatisfactory performance, adversarial or contentious demeanor, or significant failure(s) to meet 
contractual obligations. 

9. Required Forms  
In the following order, provide the completed forms that have been provided in the solicitation. 

- W-9 Form 
- Conflict of Interest Questionnaire shall be filed with Liberty County Clerk, if applicable. 
- Form 1295: Vendors shall access the Texas Ethics Commission website and complete 
- HB 89 Form 
- SB 252 Form 

Submission & Delivery 
Respondents shall submit five sets (1 original and 4 copies) and one (1) electronic copy and must be submitted 
in sealed packaging and clearly marked with the name of respondent, RFQ #12-25 and received at the below 
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address and be time-stamped or otherwise acknowledged by the County by August 7, 2025, no later than 
10:00 a.m.                                          Liberty County Purchasing Agent  

2099 Sam Houston Street  
Liberty, Texas 77575 

Respondents must deliver solicitation responses by U.S. Postal Service, Overnight/Express Mail or Hand 
Delivery. Solicitation responses submitted by any other method will NOT be considered.   
 

EVALUATION & SELECTION 

Initial Compliance Screening  
The County will perform an initial screening of all solicitation responses received. Solicitation responses that 
do not meet the minimum qualifications and/or do not include all required information may be subject to 
rejection without further evaluation.  

Respondents' Statement of Qualifications must meet all mandatory (minimum) requirements in order to be 
scored. Scoring may also be based on total information gathered by the County at its discretion, including but 
not limited to respondent's ability to perform "without delay or interference, character, responsibility, integrity, 
and experience or demonstrated capability; quality of prior work; compliance with laws; and noncompliance 
with requirements as to submission of relevant information." 

Evaluation & Selection Criteria  
In compliance with Texas Government Code Chapter 2254, selection will be based solely on demonstrated 
competence and qualifications. 

The evaluation and selection process will be conducted in two phases: 
 Phase I – Initial Evaluation (Written Submittals Only) – 80% 

The Evaluation Committee will review and score the submitted Statements of Qualifications (SOQs) 
based on the following weighted criteria: 

Relevant Experience with Similar Facilities  30% 
Qualifications of the Proposed Team   25% 
Past Performance and References   25% 

Based on the results of this initial evaluation, the top three (3) ranked firms will be selected to proceed to 
Phase II. 
 Phase II – Interviews – 20% 

The short-listed firms will be invited to participate in an interview with the Evaluation Committee. The 
purpose of the interview is to further assess the following: 

Project Approach and Understanding  10% 
Capacity to Perform Services in a Timely Manner    5% 
Team Communication and Compatibility    5% 

Following completion of the interviews, the Evaluation Committee will rank the firms based  on combined  
Phase I and  Phase II scores  and  submit  final  rankings  to  the Commissioners Court for contract 
negotiations with the most qualified firm. 

 
RESERVATION OF RIGHTS 
Liberty County reserves the right to: 

• Reject any or all submittals 
• Waive formalities or minor technicalities 
• Re-advertise the RFQ 
• Select any proposal deemed to be in the best interest of the County 
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Form    W-9
(Rev. December 2014)
Department of the Treasury  
Internal Revenue Service 

Request for Taxpayer 
Identification Number and Certification

Give Form to the  

requester. Do not 

send to the IRS.
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2.

1  Name (as shown on your income tax return). Name is required on this line; do not leave this line blank.

2  Business name/disregarded entity name, if different from above

3  Check appropriate box for federal tax classification; check only one of the following seven boxes: 

Individual/sole proprietor or   
single-member LLC

 C Corporation S Corporation Partnership Trust/estate

Limited liability company. Enter the tax classification (C=C corporation, S=S corporation, P=partnership)  

Note. For a single-member LLC that is disregarded, do not check LLC; check the appropriate box in the line above for 
the tax classification of the single-member owner. 

Other (see instructions) 

4  Exemptions (codes apply only to 
certain entities, not individuals; see 
instructions on page 3):
Exempt payee code (if any)

Exemption from FATCA reporting

 code (if any)
(Applies to accounts maintained outside the U.S.)

5  Address (number, street, and apt. or suite no.)

6  City, state, and ZIP code

Requester’s name and address (optional)

7  List account number(s) here (optional)

Part I Taxpayer Identification Number (TIN)

Enter your TIN in the appropriate box. The TIN provided must match the name given on line 1 to avoid 
backup withholding. For individuals, this is generally your social security number (SSN). However, for a 
resident alien, sole proprietor, or disregarded entity, see the Part I instructions on page 3. For other 
entities, it is your employer identification number (EIN). If you do not have a number, see How to get a 
TIN on page 3.

Note. If the account is in more than one name, see the instructions for line 1 and the chart on page 4 for 
guidelines on whose number to enter.

Social security number

– –

or
Employer identification number 

–

Part II Certification

Under penalties of perjury, I certify that:

1. The number shown on this form is my correct taxpayer identification number (or I am waiting for a number to be issued to me); and

2. I am not subject to backup withholding because: (a) I am exempt from backup withholding, or (b) I have not been notified by the Internal Revenue
Service (IRS) that I am subject to backup withholding as a result of a failure to report all interest or dividends, or (c) the IRS has notified me that I am
no longer subject to backup withholding; and

3. I am a U.S. citizen or other U.S. person (defined below); and

4. The FATCA code(s) entered on this form (if any) indicating that I am exempt from FATCA reporting is correct.

Certification instructions. You must cross out item 2 above if you have been notified by the IRS that you are currently subject to backup withholding 
because you have failed to report all interest and dividends on your tax return. For real estate transactions, item 2 does not apply. For mortgage 
interest paid, acquisition or abandonment of secured property, cancellation of debt, contributions to an individual retirement arrangement (IRA), and 
generally, payments other than interest and dividends, you are not required to sign the certification, but you must provide your correct TIN. See the 
instructions on page 3.

Sign 
Here

Signature of 

U.S. person Date 

General Instructions
Section references are to the Internal Revenue Code unless otherwise noted.

Future developments. Information about developments affecting Form W-9 (such 
as legislation enacted after we release it) is at www.irs.gov/fw9.

Purpose of Form

An individual or entity (Form W-9 requester) who is required to file an information 
return with the IRS must obtain your correct taxpayer identification number (TIN) 
which may be your social security number (SSN), individual taxpayer identification 
number (ITIN), adoption taxpayer identification number (ATIN), or employer 
identification number (EIN), to report on an information return the amount paid to 
you, or other amount reportable on an information return. Examples of information 
returns include, but are not limited to, the following:

• Form 1099-INT (interest earned or paid)

• Form 1099-DIV (dividends, including those from stocks or mutual funds)

• Form 1099-MISC (various types of income, prizes, awards, or gross proceeds)

• Form 1099-B (stock or mutual fund sales and certain other transactions by 
brokers)

• Form 1099-S (proceeds from real estate transactions)

• Form 1099-K (merchant card and third party network transactions)

• Form 1098 (home mortgage interest), 1098-E (student loan interest), 1098-T 
(tuition)

• Form 1099-C (canceled debt)

• Form 1099-A (acquisition or abandonment of secured property)

Use Form W-9 only if you are a U.S. person (including a resident alien), to 
provide your correct TIN. 

If you do not return Form W-9 to the requester with a TIN, you might be subject 
to backup withholding. See What is backup withholding? on page 2.

By signing the filled-out form, you: 

1. Certify that the TIN you are giving is correct (or you are waiting for a number 
to be issued),

2. Certify that you are not subject to backup withholding, or

3. Claim exemption from backup withholding if you are a U.S. exempt payee. If 
applicable, you are also certifying that as a U.S. person, your allocable share of 
any partnership income from a U.S. trade or business is not subject to the 
withholding tax on foreign partners' share of effectively connected income, and 

4. Certify that FATCA code(s) entered on this form (if any) indicating that you are 
exempt from the FATCA reporting, is correct. See What is FATCA reporting? on 
page 2 for further information.

Cat. No. 10231X Form W-9 (Rev. 12-2014)
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CONFLICT OF INTEREST QUESTIONNAIRE
For vendor doing business with local governmental entity

FORM CIQ

OFFICE USE ONLY

Date Received

This questionnaire reflects changes made to the law by H.B. 23, 84th Leg., Regular Session.

This questionnaire is being filed in accordance with Chapter 176, Local Government Code, by a vendor who
has a business relationship as defined by Section 176.001(1-a) with a local governmental entity and the
vendor meets requirements under Section 176.006(a).

By law this questionnaire must be filed with the records administrator of the local governmental entity not later
than the 7th business day after the date the vendor becomes aware of facts that require the statement to be
filed.  See Section 176.006(a-1), Local Government Code.

A vendor commits an offense if the vendor knowingly violates Section 176.006, Local Government Code. An
offense under this section is a misdemeanor.

1 Name of vendor who has a business relationship with local governmental entity.

2
Check this box if you are filing an update to a previously filed questionnaire. (The law requires that you file an updated

completed questionnaire with the appropriate filing authority not later than the 7th business day after the date on which

you became aware that the originally filed questionnaire was incomplete or inaccurate.)

3 Name of local government officer about whom the information is being disclosed.

        Name of Officer

4 Describe each employment or other business relationship with the local government officer, or a family member of the
officer, as described by Section 176.003(a)(2)(A).  Also describe any family relationship with the local government officer.
Complete subparts A and B for each employment or business relationship described.  Attach additional pages to this Form
CIQ as necessary.

A. Is the local government officer or a family member of the officer receiving or likely to receive taxable income,
other than investment income, from the vendor?

  Yes   No

B. Is the vendor receiving or likely to receive taxable income, other than investment income, from or at the direction
of the local government officer or a family member of the officer AND the taxable income is not received from the
local governmental entity?

  Yes   No

5 Describe each employment or business relationship that the vendor named in Section 1 maintains with a corporation or
other business entity with respect to which the local government officer serves as an officer or director, or holds an

6
Check this box if the vendor has given the local government officer or a family member of the officer one or more gifts
as described in Section 176.003(a)(2)(B), excluding gifts described in Section 176.003(a-1).

7

Signature of vendor doing business with the governmental entity Date

ownership interest of one percent or more.

Form provided by Texas Ethics Commission www.ethics.state.tx.us Revised 1/1/2021
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Revised 1/1/2021Form provided by Texas Ethics Commission www.ethics.state.tx.us

CONFLICT OF INTEREST QUESTIONNAIRE

       For vendor doing business with local governmental entity

A complete copy of Chapter 176 of the Local Government Code may be found at http://www.statutes.legis.state.tx.us/
Docs/LG/htm/LG.176.htm. For easy reference, below are some of the sections cited on this form.

Local Government Code § 176.001(1-a): "Business relationship" means a connection between two or more parties
based on commercial activity of one of the parties.  The term does not include a connection based on:

(A) a transaction that is subject to rate or fee regulation by a federal, state, or local governmental entity or an
agency of a federal, state, or local governmental entity;
(B) a transaction conducted at a price and subject to terms available to the public; or
(C) a purchase or lease of goods or services from a person that is chartered by a state or federal agency and
that is subject to regular examination by, and reporting to, that agency.

Local Government Code § 176.003(a)(2)(A) and (B):
(a) A local government officer shall file a conflicts disclosure statement with respect to a vendor if:

***
(2) the vendor:

(A) has an employment or other business relationship with the local government officer or a
family member of the officer that results in the officer or family member receiving taxable
income, other than investment income, that exceeds $2,500 during the 12-month period
preceding the date that the officer becomes aware that

(i) a contract between the local governmental entity and vendor has been executed;
or
(ii) the local governmental entity is considering entering into a contract with the
vendor;

(B) has given to the local government officer or a family member of the officer one or more gifts
that have an aggregate value of more than $100  in the 12-month period preceding the date the
officer becomes aware that:

(i) a contract between the local governmental entity and vendor has been executed; or
(ii) the local governmental entity is considering entering into a contract with the vendor.

Local Government Code § 176.006(a) and (a-1)
(a) A vendor shall file a completed conflict of interest questionnaire if the vendor has a business relationship
with a local governmental entity and:

(1) has an employment or other business relationship with a local government officer of that local
governmental entity, or a family member of the officer, described by Section 176.003(a)(2)(A);
(2) has given a local government officer of that local governmental entity, or a family member of the
officer, one or more gifts with the aggregate value specified by Section 176.003(a)(2)(B), excluding any
gift described by Section 176.003(a-1); or
(3) has a family relationship with a local government officer of that local governmental entity.

(a-1)  The completed conflict of interest questionnaire must be filed with the appropriate records administrator
not later than the seventh business day after the later of:

(1) the date that the vendor:
(A) begins discussions or negotiations to enter into a contract with the local governmental
entity; or
(B) submits to the local governmental entity an application, response to a request for proposals
or bids, correspondence, or another writing related to a potential contract with the local
governmental entity; or

(2) the date the vendor becomes aware:
(A) of an employment or other business relationship with a local government officer, or a
family member of the officer, described by Subsection (a);
(B) that the vendor has given one or more gifts described by Subsection (a); or
(C) of a family relationship with a local government officer.
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HOUSE BILL 89 VERIFICATION FORM 

Under provisions of Subtitle F, Title 10, Government Code Chapters 2271 A 
governmental entity may not enter into a governmental contract with Companies 
Boycotting Israel. 

Definitions pursuant to Section 2271.001, Texas Government Code: 
(1) "Boycott Israel" has the meaning assigned by Section 808.001.

a. Sec. 808.001.  DEFINITIONS.  In this chapter:
(1) "Boycott Israel" means refusing to deal with, terminating business activities

with, or otherwise taking any action that is intended to penalize, inflict
economic harm on, or limit commercial relations specifically with Israel, or
with a person or entity doing business in Israel or in an Israeli-controlled
territory, but does not include an action made for ordinary business
purposes.

(2) "Company" has the meaning assigned by Section 808.001, except that the term does
not include a sole proprietorship.

a. Sec. 808.001.  DEFINITIONS.  In this chapter:
(2) "Company" means a for-profit sole proprietorship, organization,

association, corporation, partnership, joint venture, limited partnership,
limited liability partnership, or limited liability company, including a wholly
owned subsidiary, majority-owned subsidiary, parent company, or affiliate
of those entities or business associations that exists to make a profit.

(3) "Governmental entity" has the meaning assigned by Section 2251.001.
a. Sec. 2251.001.  DEFINITIONS. In this chapter:

(3) "Governmental entity" means a state agency or political subdivision of this
state.

I,  (printed person’s name), the undersigned 
representative of  (Company or Business name)   
(hereafter referred to as company) being an adult over the age of eighteen (18) years of age, 
do hereby depose and verify under oath that the company named-above, under the 
provisions of Subtitle F, Title 10, Government Code Chapter 2271. 

1. Does not boycott Israel currently; and

2. Will not boycott Israel during the term of the contract.

  DATE SIGNATURE OF COMPANY REPRESENTATIVE 
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SENATE BILL 252 VERIFICATION FORM 

Under provisions of Subtitle F, Title 10, Government Code Chapters 2252 A governmental 
entity may not enter into a governmental contract with Companies engaged in business with 
Iran, Sudan, or Foreign Terrorist Organizations. 

Definitions pursuant to Section 2252.151, Texas Government Code: 
(1) "Company" has the meaning assigned by Section 806.001.

a. Sec. 808.001.  DEFINITIONS.  In this chapter:
(3) "Company" means a sole proprietorship, organization, association,

corporation, partnership, joint venture, limited partnership, limited liability
partnership, limited liability company, or other entity or business 
association whose securities are publicly traded, including a wholly owned 
subsidiary, majority-owned subsidiary, parent company, or affiliate of 
those entities or business associations, that exists to make a profit. 

(2) "Foreign terrorist organization" means an organization designated as a foreign terrorist
organization by the United States secretary of state as authorized by 8 U.S.C. Section 1189.
(3) "Governmental contract" means a contract awarded by a governmental entity for general
construction, an improvement, a service, or a public works project or for a purchase of
supplies, materials, or equipment.  The term includes a contract to obtain a professional or
consulting service subject to Chapter 2254.
(4) "Governmental entity" has the meaning assigned by Section 2252.001.

a. Sec. 2252.001.  DEFINITIONS.  In this subchapter:
(2) "Governmental entity" means:

(A) the state;
(B) a municipality, county, public school district, or special-purpose district or
authority;

Sec. 2252.152. CONTRACTS WITH COMPANIES ENGAGED IN BUSINESS WITH IRAN, 
SUDAN, OR FOREIGN TERRORIST ORGANIZATION PROHIBITED. A governmental 
entity may not enter into a governmental contract with a company that is identified on a list 
prepared and maintained under Section 806.051, 807.051, or 2252.153. 

I,  (printed person’s name), the undersigned 
representative of  (Company or Business name)  
(hereafter referred to as company) being an adult over the age of eighteen (18) years of 
age, do hereby depose and verify under oath that the company named-above, under 
the provisions of Subtitle F, Title 10, Government Code Chapter 2252: 

1. Is not engaged in business by contracts or investments with Iran,
Sudan, or foreign terrorist organizations; and

2. Will not engage in business by contracts or investments with Iran,
Sudan, or foreign terrorist organizations during the term of the contract.

DATE          SIGNATURE OF COMPANY REPRESENTATIVE 
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